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Do-It-Yourself Reporting Objectives

• Learn to get information using the GD13 
and GD20 Reports in AASIS

• Learn what information is contained in 
these reports

• Learn to set and save variants to save time 
in rerunning the reports.
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What are the GD13 and the GD20?

• These are reports that can be selected to 
report financial activity in cost elements by 
totals and line items.  They can be selected 
for funds, funds centers, or any cost object.

• The GD13 reports the totals
• The GD20 reports the line items 
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The GD13

• The GD13 can be found in the AASIS 
menu.  Type Z000 in the transaction box to 
get to the AASIS menu.

• Special Transactions & Reports (State of 
Arkansas) > Controlling > Reporting (SPL) 
> Totals Records > Totals Records Display
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Type in  z1 and execute.
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The selection screen for GD13.  Note the 
options.  Scroll down to see more options.
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Additional options in the GD13.  The more you 
can narrow down the selection, the faster the 
report will run.
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In this example, two cost centers 
were selected, which refer to two 
different funds.
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The operating expense commitment 
item is selected.  Scroll down to 
select the period.
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In this example, one period was 
selected, period 10.  Execute the 
report.
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The report is displayed.  Note that some of the columns are 
blank and others are probably not needed.  This agency 
could eliminate some of the columns, but first they would 
want to take a look at each column to see what it contains.
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The first column, R stands for 
record type:

The next column, Ver stands for 
version:  This is always 1.

Year is the fiscal year and CoCd is 
the company code (always ARK).
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Account is the number for the general ledger account 
or cost element.  To find out what they are, you can 
select and move the long text from the hidden column 
to the display column in the display variant.
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Text for account number is displayed.
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The business area is the state agency number and the 
cost center is the cost object selected.  
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The functional area is the CAFR 
categorization for the agency.  The 
Fund is the fund that the expense was 
paid from.  

The order and the WBS Element are 
additional cost objects.  In this case, 
they are either not applicable, or the 
agency did not enter them on the 
transactions for this cost center.

The StatKF column stands for Stat Key 
Figure.  These are entered by some 
agencies as additional data.
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The Funds ctr column indicates what 
appropriation the item was paid from.  

The Fund type is determined from the 
appropriation and can be used for 
reporting.  

The Commitment item refers to the 
character code in the agency’s 
appropriation act.  The budgets are 
restricted by commitment item.
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LogSystem is logical system (not presently 
used by AASIS).

SBA refers to Sending Business Area.  This is 
useful in reconciling the Due to/Due from 
accounts.  The SBA will be the other agency if 
the Due to/Due from crosses agencies, such as 
a payroll transfer.

PaCC and Part. Accnt refer to partner accounts, 
not used much by state agencies.
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The Sending Cost Center, Partner 
Fund, Order, WBS element, and Stat 
Key Figure here refer to the partner or 
sending funds and not the ones that 
will show the actual expenditures.
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Crcy refers to transaction currency (USD 
stands for US dollars).   Bun is base unit of 
measure. 

D/C refers to debits and credits:

Trans. Cur. is the amount of the transaction.
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Cum. tr. cur. Is the cumulative (year to date) 
amount in transaction currency.

co. cd. curr. Is the company code currency.  In 
AASIS, this is almost always the same as 
transaction currency.

cum. lc. curr. Is the cumulative local currency.  
In AASIS, this is almost always the same as 
cumulative transaction currency.
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Curr 2 is the second currency type (usually 
USD)

Quantity is the quantity from the purchase 
order or goods receipt.

Cum. Quant. Is the year to date quantity.
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Additional quantity and cumulative additional 
quantity amounts. 
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Using Variants to hide unnecessary 
fields

• Based on your analysis of the displayed 
fields, you will probably determine that the 
report will be easier to use if some of them 
are hidden.

• This is easily done by choosing the display 
variant and moving those columns to the 
hidden fields.
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First, click on each column that you don’t 
want to display.  These columns will be 
highlighted.  Then click the display variant 
icon.
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The selected columns will be highlighted.  
Click the arrow to move them to the hidden 
field side           .  Click copy.
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The report is displayed with the unnecessary 
columns eliminated.  There are also some 
columns, hidden initially, that users might 
want to display.  Click the display variant 
again to see those columns.
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The possibilities include some long texts to 
describe some of the fields.  To see them, 
highlight them and click the arrow to move 
them to the displayed fields.        Click copy.
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The descriptive texts are displayed.  The user 
can choose whether or not to keep these 
fields displayed.  Scroll over to view the cost 
center and functional area description.
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Other modifications in the GD13

• This report can be sorted, subtotaled, 
filtered, and downloaded into Microsoft 
applications.
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To set a filter, highlight on the column you 
want to filter by and click the filter icon.
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Select the item that you want to view.  Click 
the green check.
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You’ll get a message that the filter was set.
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To set subtotals, highlight on the column you 
want to subtotal by and click the subtotal  
icon.
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Subtotals are set.  You’ll get a message “List 
has been sorted”.  Scroll over to see the 
totals.
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Note that the subtotaling function was 
performed on both the transaction currency 
and the Cumulative transaction currency
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These selections can be saved as a variant so that your selected
sorts, filters and subtotals will be automatically displayed.  
Instructions for setting and saving variants are included later in 
this course.
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GD20

• The GD20 report is the line item detail of 
the totals that make up the GD13.

• Whether to use the GD13 or the GD20 
depends on how much detail is needed.



AASIS Support Center
April, 2002

43

An AASIS Training Guide Do It Yourself Reporting



AASIS Support Center
April, 2002

44

An AASIS Training Guide Do It Yourself Reporting

Like the GD13, it’s best to narrow 
down the selection as much as 
possible to speed up run time.
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In this example, one period was 
selected, period 10.  Execute the 
report.
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The GD20 has many of the same 
fields as GD13.  Additional fields are 
document numbers and dates.  It is 
possible to see additional fields by 
clicking the display variant icon     
and moving them from hidden to 
display.
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In this example, the user wants to add 
the vendor number.  It can be 
highlighted and moved to the display 
field by using the arrow button.         
Click copy to adopt the selections.
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In this example, the user wants to 
change the order in which the 
columns are displayed.  This is done 
by changing the Pos. number.  It is 
also possible to change the length of 
the columns here. Click copy to adopt 
the selections.
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The vendor number is now displayed 
next to the amount.  In this example, 
the user wants to subtotal by vendor.  
Click the vendor column header and 
click the subtotal icon.
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The report is subtotaled by vendor.
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When you have the report the way you 
want it to look, save the variant.  Click the 
Save variant icon
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Give the variant a name and description.  
If you want it to be user-specific (only you 
can use or change it), make sure the box 
is checked.  Save.
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Next time you run the report, select the 
variant            and click copy         .  AASIS 
will remember your selections and display 
them for you.


